
Establishment of Certificate of Appropriateness for Structures Located in the

Downtown Perry Historical/Cultural District

(Information Below Found in Chapter 162 of the Perry City Code)

Purpose & Intent:

The purpose of this chapter is to: 1. Safeguard the City’s historic, aesthetic and cultural heritage

by preserving sites and districts of historical and cultural significance; 2. Foster pride in the

legacy of beauty and achievement of the past; 3. Stabilize and improve property values.

Certificate of Appropriateness – Required:

Within the City of Perry Historic/Cultural District of Downtown, no person, owner, or other

entity shall carry out or permit to be carried out the erection, movement, demolition,

reconstruction, restoration, renovation, or alteration of structures without first having applied

for and being granted a Certificate of Appropriateness by the City of Perry Historic Preservation

Commission in conjunction with the City of Perry Building

Certificate of Appropriateness – Application:

An owner or tenant of a designated property seeking to alter an improvement must apply to the

Building Official/Historic Preservation Commission for a Certificate of Appropriateness on forms

prescribed by the Building Official/Historic Preservation Commission and including all

information that they determine necessary to consider the application. Required submittal

material may include, but is not limited to the following documentation:

A. Completed application form; (Application form found below: Page(s) 6 & 7)

B. Site plan design concept drawing.

C. Application relating to all forms of construction, modification, restoration, or renovation must

adhere to the Perry Design Guide

D. Photographs of the building conditions (existing and historic) if possible;

E. Product literature and specifications.

F. Materials sample and color samples.
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Incomplete applications will not be considered by the Historic Preservation

Commission/Building Official.

● Applications for a Certificate of Appropriateness shall be filed a minimum of 14 days

before the next regularly scheduled Historic Preservation meeting at which the

application is to be considered.

● Upon receipt of an application for a Certificate of Appropriateness, the Historic

Preservation Commission staff representative shall log in the application including the

date filed and shall establish a separate file for each application. This file shall provide a

record of the certificate application and all actions taken by the Historic Preservation

Commission, and any subsequent action or reports of the Building Official, if

appropriate.

● The staff member shall then place the application on the agenda for the next regularly

scheduled Historic Preservation Commission meeting and shall notify the applicant of

the time, date, and place of said meeting.

● The applicant may request to meet with a subcommittee of the Historic Preservation

Commission for a conceptual review of the proposed work, particularly relating to new

construction or additions, prior to the Historic Preservation Commission meeting. Any

recommendations made by the subcommittee shall be reported at the formal

commission meeting.

● Upon reviewing the application, the Historic Preservation Commission may determine

that the application be approved as submitted, denied as submitted, or approved with

conditions.

● If the Historic Preservation Commission approves the application as submitted, the

certificate shall be issued within three working days per plans submitted and approved

or modified by the Historic Preservation Commission and accepted by the applicant.

Conditions of the permit shall be noted on the permit.
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Principles for Review:

1. The Historic Preservation Commission shall adhere to the following principles when reviewing

applications for Certificates of Appropriateness.

● The anticipated use for the property remains that for which it was originally intended or

requires minimal alteration of the building, structure or site and its environment for the

proposed reuse.

● The distinguishing original qualities or character of a building, structure, or site and its

environment shall not be compromised. The removal or alteration of any historic

material or distinctive architectural features should be avoided when possible.

● Certain alterations which may have taken place in the course of time are potentially

significant to understanding the history and development of a building, structure, or site

and its environment. These historic alterations may have acquired significance in their

own right and this significance shall be recognized and respected.

● Distinctive stylistic features or examples of skilled craftsmanship which characterize a

building, structure, or site shall be retained.

● Deteriorated architectural features shall be repaired rather than replaced, wherever

possible. In the event replacement is necessary, the new material should match the

material being replaced in composition, design, color, texture, and other visual qualities.

Repair and replacement of missing architectural features should be based on accurate

duplications of features, substantiated by historic, physical or pictorial evidence rather

than on conjectural designs or the availability of different architectural elements from

other buildings or structures.

● Surface cleaning of historic structures shall be undertaken with methods that will avoid

damage to the historic building materials.

● Contemporary design for alterations and additions shall not be discouraged when such

alterations and additions do not compromise significant historical, architectural, or

cultural materials, and such design is compatible with the size, scale, color, material, and

character of the property, neighborhood, or environment.
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● Whenever possible, new additions or alterations to the structure shall be done in such a

manner that if such additions or alterations were to be removed in the future, the

essential form and integrity of the historic structure would be unimpaired.

2. The Historic Preservation Commission shall consider the following site development and

design issues when applicable to reviewing Certificate of Appropriateness applications.

● Architectural design

● Scale and proportion

● Construction materials

● Method of construction

● Grading

● Off-street parking

● Landscaping

● Signs

● Street furniture

● Public areas

● Relationship of the project to its surroundings

Certificate of Appropriateness - Hearings:

The Historic Preservation Commission shall hold a public hearing on an Application for a

Certificate of Appropriateness within fifteen (15) working days after the completed application

was filed, under the procedures, prescribed by Section 162.04, “Certificate of

Appropriateness—Applications.”

The Historic Preservation Commission shall determine whether the application meets the

standards in the Perry Design Guide. Within thirty days after the hearing date the Historic

Preservation Commission shall adopt written findings and conclusions. The Historic

Preservation Commission shall either recommend that the application be approved as

submitted, denied as submitted, or approved, with conditions.

● At least ten days before the hearing date, the City shall post the application on the

property to indicate that a Certificate of Appropriateness has been requested. The

Building Official’s staff shall send notice to the recorded owners of all property that is

the subject of the application, to abutting properties, and to the chair of the Historic

Preservation Commission.

● An appeal shall be heard by the Historic Preservation Appeals Board within a timely

fashion after the Historic Preservation Commission action.
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● The Historic Preservation Commission Appeals Board will consist of up to seven

members. The members shall be the Building Official, two members of the Historic

Preservation Commission, one person from the Historic/Cultural District and one

member of the Perry City Council.

● The Historic Preservation Appeals Board shall review the application and apply the

standards as set forth in this chapter in considering the appeal.

● The Historic Preservation Appeals Board may affirm, reverse, or modify the decision of

the Historic Preservation Commission.

Fees:

A fee shall be paid for review by the Historic Preservation Commission of an application for a

project that includes erection, movement, demolition, reconstruction, restoration, renovation,

or alteration of exterior of structures. Payments of such fee shall be required from the applicant

upon submission of the application to the City Clerk.

● Fees will be set by a resolution submitted to the Perry City Council by the Historic

Preservation Commission. Such fees may be set and adjusted by the City Council from

time to time, as deemed necessary.

● Applicants proposing demolition shall be required to post a bond, the amount of which

shall be set by the Building Official, prior to the issuance of the Certificate of

Appropriateness, in order to ensure complete removal of debris left by said demolition

and recompense for damage done to adjacent properties.

● Applicants proposing work on their property shall be required to apply for and remit

payment for any permits required by the Building Official’s Department prior to the

beginning of any work on property in the Historic/Cultural area prior to the issuance of

the Certificate of Appropriateness.
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Historic Preservation Application for Certificate of Appropriateness

CITY OF PERRY HISTORIC PRESERVATION COMMISSION

(To be filled out by the applicant)

Today’s Date: ________________________________

Address of the Property: _______________________________________________________

Owner of the Property: ________________________________________________________

Owner’s Phone Number: Home: ____________________ Work: ____________________

Applicant’s Name, Address and Phone Number (if different from owner)

Current use of the property: ____________________________________________________

Approximate date structure was built if known:

_________________________________________

Note the year any major alterations were completed and indicate source of data:

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

__________________________________________

Applicant’s Signature Date

To be filled out by staff:

Received by ___________________Date ______________Date Fwd. to Comm. ____________

Date of Historic Preservation Commission meeting ___________________________________

Your application will be placed on the agenda for the next Commission meeting if it is received two weeks prior

to the next regularly scheduled meeting date. Meetings are scheduled for the third Wednesday of each month.

NOTE: You are hereby advised that no work should commence on the above property until such time as the

Historic Preservation Commission has issued a Certificate of Appropriateness.
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To be filled out by the Applicant

Separately describe each job to be performed on the exterior of the structure and/or property.

1a) What is being done?

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

1b) What materials are being used?

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

1c) What changes in appearance will there be?

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

Attach deliverables referenced on Page 1 to illustrate the described changes above.

If there are additional job alterations copy this page and attach
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